
 

 

 
 

Right to Know 
 

Worksites are dangerous places with part of that danger coming from the 

chemicals and processes used there.  The Hazard Communication Standard or 

HazCom and the program based on it is in place to keep you informed about the 

chemicals that you may work with or around and the training necessary for you 

to do this safely.  Well-trained employees will make better, knowledgeable 

decisions and work more safely. 

 

Training is an integral part of the HazCom Program.  By educating our 

employees, they become able to keep themselves safe in changing work 

environments.  The timing of the training is important.  It must occur before an 

employee is to work with a potentially dangerous chemical and whenever a new 

chemical or physical hazard is introduced at the worksite.  This means that a new 

hire must be trained before beginning work if they will be exposed to chemicals 

during their work day. 

 

HazCom training should include the following: 

 

• Methods of Detection.  Employees need to be trained in ways to detect the 

presence of a hazardous chemical in their work area.  Ideally the presence 

of all hazardous chemicals should be well documented, but occasionally 

mistakes, as well as accidents, happen.  It’s important for employees to 

know what’s “normal” in their work surroundings.  Detection methods can 

include periodic monitoring done by the employer, continuous monitoring 

devices as well as being aware of the visual appearance or odor of 

hazardous chemicals when they’re released. 

 



 

 

• The presence of the physical and health hazards of chemicals in the work 

area.  This information is provided to employees by employers through 

Material Safety Data Sheets (MSDSs), labeling and other forms of warning 

before employees are exposed to these hazards. 

 

• Methods used by employees to protect themselves.  These methods can 

include types of PPE like gloves, face shields and aprons, safe work 

practices such as keeping containers properly labeled, storing and 

transferring chemicals correctly.  It is also crucial to be trained in the 

correct emergency procedures in order to minimize a chemical incident.  

These include knowing where eyewash stations are located, how and when 

to flush chemical burns with water and where to find MSDSs if necessary. 

 

• The parts of the company’s HazCom program.  These include hazard 

assessment, labeling, MSDSs and training. 

 

• The requirements of the Hazard Communication Standard that apply to the 

employee’s work task and setting. 

 

• The operations in the work area where hazardous chemicals are present or 

may be produced. 

 

• The location and availability of the written HazCom program in case of 

emergency.  

 

 

 

Discussion Questions 

 

Why is the Hazard Communication Standard in place? 

 

Who is responsible for the methods that are used to detect hazardous chemicals? 



 

 

MEETING / TRAINING 

ATTENDANCE ROSTER 
 
 
 
 
COMPANY:   _______________________________________    _____  SAFETY MEETING 
 
JOB/DEPT:  ________________________________________   _____ SAFETY TRAINING  
     
 
DATE:     ____/____/_______  TIME:  _________         
 
 
 
 
TOPICS ADDRESSED:  _________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
 

 
EMPLOYEE'S SIGNATURES 

 
______________________________       ______________________________       ______________________________ 
 
______________________________       ______________________________       ______________________________ 
 
______________________________       ______________________________       ______________________________ 
 
______________________________       ______________________________       ______________________________ 
 
______________________________       ______________________________       ______________________________ 
 
______________________________       ______________________________       ______________________________ 
 
______________________________       ______________________________       ______________________________ 

 
 
 
 
EMPLOYEE SUGGESTIONS AND RECOMMENDATIONS:  _____________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
 
 
ACTION TAKEN:     ______________________________________________________________________________ 
 
_______________________________________________________________________________________________ 
 
_______________________________________________________________________________________________ 
 
 
 
_______________________________________________     _____/_____/_____ 
Supervisor's Signature              Date 
 
 
_______________________________________________             _____/_____/_____ 
Safety Coordinator's Signature           Date 


